COMPUTER MS WORD TEST-PART-3
HINDI

Total points (7]

Minimum Passing Marks = 45

STUDENT NAME *

VIVA

v 101. USI gisY # enféRee Wigd wgl fAadr g2 * 11

(a) Insert > Borders
@ (b) Design > Page Borders > Art v
(c) Layout > Page Background

(d) View > Artistic Effects



 102.¢9d Bl ¢Re A g¢ad & fore fory fapeu &1 3uaT o3a 82 * 11

O (a) Layout > Convert Text to Table
@ (b) Layout > Convert to Text Vv
O (c) Design > Convert

() (d) Home > Convert

« 103. e siiciAfed 31 & e AT HRd 82 11

@ (a) Layout > Hyphenation > Automatic v
O (b) Review > Hyphenation
O (c) File > Options > Hyphenate

O (d) Insert > Hyphenation

v 104. U HUY $1 & fore fpg g RS glan 82 * 171

@ (a) Format > Compress Pictures v
O (b) Design > Optimize
O (c) Insert > Resize

O (d) Layout > Compress



105, PIO-YPY-H ST & g 5 a9 &1 SugT Hd 82 *

O (a) Insert

@ (b) References
O (c) Review
() (d) View

v 106. RfSERTE! Wisd ggaq & o #gl wird 82 *

@ (a) References > Bibliography > Style
O (b) Design > Bibliography
O (c) Layout > References

() (d) Insert > Bibliography Style

 107. PR U STe1 & U {5 29 &1 SUURT Hed 82 *

() (a) Design
() (b) Layout
@® (o) Insert
() (d) View

1/1

1/1

1/1



108, AIeIHTS HITHTGH H & [T T H3d 872 *

O (a) Insert > Custom Watermark
@ (b) Design > Watermark > Custom Watermark
O (c) Layout > Watermark

() (d) View > Watermark Options

 109. US e AH= A 9¢a P fore a1 H3d 82 *

@ (a) Insert > Page Number > Format Page Numbers
() (b) Design > Number Format
O (c) Layout > Page Setup

O (d) View > Page Number Format

« 110. 19 R gea1 & fore frg 39 &1 SuAhT H3d 82 *

@ (a) Design > Colors
O (b) View > Themes
O (c) Layout > Theme Options

O (d) Insert > Theme Color

1/1

1/1

1/1



v 111. WA A% a9 g¢a & e |1 H3d 82 *

@ (a) Review > Language > Set Proofing Language
(O (b) File > Options > Language
() (c) Home > Language

() (d) View > Language

v 112, Siagie g iR} 3 & fore o d 87 +

@ (a) File > Info > Version History
O (b) Review > Track Changes
O (c) View > History

() (d) Insert > Version

 113.¢WAT (.dotx) F U H Vg HA & ¢ a1 v 82 *

@ (a) File > Save As > Word Template
O (b) File > Export > Template
O (c) File > New > Template

O (d) Insert > Template

1/1

1/1

1/1



v 114. 31109 Rpadt IHg geaq & fow o1 3 82 *

@ (a) File > Options > Save
() (b) File > Save As > Options
() (c) Review > AutoSave

() (d) View > AutoRecover

v 115. TRe g T (UgdH~ JAMI) I HIA & e o1 $vd 32 *

@ (a) Review > Read Aloud
() (b) View > Immersive Reader
O (c) Insert > Speak

O (d) Home > Dictate

v 116. SiagHc MUl (@@®, 2Md®) Tfde 31 & e Far od 82 *

@ (a) File > Info > Properties
O (b) Insert > Properties
O (c) Review > Document Properties

O (d) View > Properties

1/1

1/1

1/1



« 117. TSI H 37 3Tl 3UST HA & forg FT pea 82 * 11

@ (a) Insert > Date & Time > Update Automatically v
O (b) Design > Auto Date
O (c) Layout > Insert Auto Date

() (d) References > Date

v 118. 99 A BIHaT ST & fore o1 #ed 82 * 11

® (a) Layout > Formula v
O (b) Design > Equation
O (c) Insert > Function

O (d) Table > Calculate

v 119,91 A Efeicy (V9 Tged, duis) URec A d e ad &2+ 11

@ (a) Chart Design > Add Chart Element v
O (b) Format > Chart Elements
O (c) Layout > Chart Options

O (d) Insert > Chart Features



v 120. U R sHaey (&1, AST) ST & g 71 $Hd 82 *

@ (a) Format > Shape Effects
() (b) Design > Effects
O (c) Layout > Shape Styles

() (d) Insert > Effects

v 121. RIae=E WS arg #v @1 Alddhe T2 *

() (a)Ctrl +F8
® (b)Fs
O (c) Alt + F8

() (d) Shift + F8

v 122. AP I B34 P WTdhe AT R? *

@® (a) Alt+F8
() (b)ctrl+M
() (c) Alt+F11
() (d)Fs

1/1

1/1

1/1



 123."BIHC Yo" BIUl HIA Bl Wche o1 g2 *

® (a) Ctrl + Shift + C
() yctri+c

() () Alt+C

() (d)shift+C

v 124. Siqgie fde) Ree #31 & forg s dwa 82 *

® (a) View > Split
() (b)Alt+cCtrl+S
O (c) Window > Split

O (d) Layout > Arrange

v 125 BT TR AR SeHIgH $R- & (o1 T HId 87 *

@ (a) File > Options > Quick Access Toolbar
O (b) View > Toolbars

O (c) Home > Customize

(O (d) Right-click galeR T}

1/1

1/1

1/1



v 126. TERI® RYa H31 FI ATcHe AT 82 *

® (a) Ctrl + Shift + F9
O (b) Ctrl + K
() (c) Alt+F9

() (d) shift+F10

v 127. 309 i) e # & fow war ova 87

O (a) Format > Transparency
(® (b) Format > Color > Set Transparent Color
O (c) Design > Remove Background

O (d) Layout > Wrap Text

v 128. ¢ gIZATSE W IGa- & ¢ T Hd 872 *

@ (a) Home > Text Highlight Color
O (b) Design > Page Color
O (c) Layout > Shading

O (d) Insert > Highlight

1/1

1/1

1/1



v 129. T H3MT (AT R BT START HY Bl 32 *

() (a) Review > Smart Lookup
@ (b) Right-click Reg TR > Smart Lookup
O (c) View > Research

O (d) Insert > Lookup

 130. 3iTeolae &l e A1 & T =T Hd 82 *

@ (a) Format > Bring Forward
O (b) Layout > Arrange
O (c) Design > Layer

O (d) View > Z-Order

v 131. U IR sHaey (&1, AST) ST & g 71 Hd 82 *

@ (a) Format > Shape Effects
O (b) Design > Effects
O (c) Layout > Shape Styles

O (d) Insert > Effects

1/1

1/1

1/1



v 132. Siggie fde) Rete 31 & fore s swad g2 *

® (a) View > Split
() (b)Alt+cCtrl+S
O (c) Window > Split

O (d) Layout > Arrange

v 133. 2T 3T AT P & forg T Hea 87

@ (a) Layout > Paragraph > Special > Hanging
O (b) Home > Indent > Hanging
O (c) Design > Paragraph > Hanging

O (d) View > Indentation

v 134, ¢ ¢ W (YgH AT T B3 & fore a1 Hedd 82 *

@ (a) Review > Read Aloud
O (b) View > Immersive Reader
O (c) Insert > Speak

O (d) Home > Dictate

1/1

1/1

1/1



v 135.97¢ § tfeicd (S crsed, duis) Tfee o3 & forg s aed 82 *

@ (a) Chart Design > Add Chart Element
O (b) Format > Chart Elements
O (c) Layout > Chart Options

() (d) Insert > Chart Features

v 136. VTR 8P "SGR ST P T 1 FHva 32 *

@ (a) Layout > Breaks > Continuous
() (b) Insert > Break > Section Continuous
() (c) View > Section Break

O (d) Design > Page Breaks

v 137. f&Wiee R |ifel &1 A1gs = 82 *

® (@058
() (b)075=
O (@18

() (d)1.255=

1/1

1/1

1/1



 138. U5 ®eR Af3Ue STeA & fore oram &d 872

@ (a) Design > Page Color > Fill Effects > Gradient
O (b) Layout > Background > Gradient
O (c) Insert > Shading > Gradient

() (d) View > Page Effects

 139. BIAH P 1 A8 S & ford T Hd 82 *

@ (a) Layout > Columns > Line Between
() (b) Design > Borders
O (c) Insert > Line

O (d) View > Gridlines

v 140. 3§ de v F I T Ha 82 *

@ (a) Layout > Paragraph > Special > Hanging
O (b) Home > Indent > Hanging
O (c) Design > Paragraph > Hanging

O (d) View > Indentation

1/1

1/1

1/1



« 141. 38T H 37 3Tcl AUST B & e a1 Hed 82 *

@ (a) Insert > Date & Time > Update Automatically
O (b) Design > Auto Date
O (c) Layout > Insert Auto Date

() (d) References > Date

 142. ¢ TI3ATSC T Iga & [T 1 Hd 82 *

@ (a) Home > Text Highlight Color
O (b) Design > Page Color
O (c) Layout > Shading

O (d) Insert > Highlight

v 143.39@ W BTl STa & g 1 &ed 82 *

@ (a) Layout > Formula
O (b) Design > Equation
O (c) Insert > Function

O (d) Table > Calculate

1/1

1/1

1/1



v 144 g gEcAc HA & RIT AT HA &2 1/1

@ (a) Layout > Paragraph > Special > Hanging v
O (b) Home > Indent > Hanging
O (c) Design > Paragraph > Hanging

O (d) View > Indentation

145. ARM 3 "HI-G3" STa & T w1 H3d 82 * 171

@ (a) Layout > Breaks > Continuous v
() (b) Insert > Break > Section Continuous
() (c) View > Section Break

O (d) Design > Page Breaks

146, ¢H Toi 3T+ B Bl Aldde FT3? * 11
® (a) Ctrl + Shift + E v
(O ) AIt+T

O (©F7

O (d) Ctrl + Alt + M



v 147. ®Ac A RwrE s & fore o o3d 87

O (a) Review > New Comment
@ (b) Review > Reply to Comment
O (c) Insert > Comment Reply

() (d) View > Comments

v 148. 3 SIFgHE &1 AT (PIAR) FA Hd 82 *

@ (a) Review > Compare
O (b) View > Compare Side by Side
O (c) File > Compare Documents

O (d) Layout > Document Compare

v 149, STFgHe B "s-3MTd" HTdh H & fog 71 Fvd 82 *

@ (a) File > Info > Protect Document > Mark as Final
O (b) Review > Restrict Editing
O (c) View > Read Mode

O (d) Design > Protect

1/1

1/1

1/1



' 150. 5% ¢ TRT (2SI Havi-l) Bl fredr g2 * 11

(® (a) Review > Ink to Text v
O (b) Draw > Ink to Text
O (c) Insert > Handwriting

O (d) View > Convert Ink
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